RACINE CHRISTIAN SCHOOL
T.R.I.P. PROCEDURES AND GUIDELINES
1. Orders are typically placed on Fridays from 9:15 a.m. to 10:15 a.m. or can be dropped off ahead of time at the school office or sent with your student to school.  Coordinators will come to classrooms to ask for T.R.I.P. orders on Friday mornings.  No late orders will be accepted, however, they can be held for the next weeks order. Please review the T.R.I.P. schedule for exact order days and times.
2. We will try to call if there is an incorrect order but we reserve the right to change any incorrect orders.  Please put the phone number where you can be reached on Friday on the order form. 
3. The T.R.I.P. administrative fund receives 15% of the T.R.I.P. dollars  earned on all T.R.I.P. orders.  The administrative fund is used for shipping, purchasing envelopes, labels and supplies, as well as purchasing local card inventory. For example, if a retailer has a T.R.I.P. rate of 5% on a $100 card, you will receive $4.25 in your account and the T.R.I.P. administrative fund will receive $.75. 
4. Cash or checks will be accepted made payable to RCS - T.R.I.P.  Anyone writing a N.S.F check will incur a fee of $30.00 to be paid to RCS -T.R.I.P.  After two N.S.F. checks are presented on your account, only money orders, cash, or cashiers checks will be accepted.  No further personal checks will be accepted to purchase certificates.

5. Please put your T.R.I.P. account number on your check and order form.  (If you are a new family to the program, this number will be assigned after you have filled out the registration form). 
6. Orders can be picked up the following Friday (10:15 a.m. to 4:00 p.m.), sent home with your child on Friday, or delivered to Racine CRC.  (If certificates are sent home or to Racine CRC there must be a signed disclaimer on file for your account – see Registration Form.)  Your completed order will include a Packing Slip that re-caps your order.  The amount of T.R.I.P. credit earned is listed under the "Rebate $" column and is the amount earned prior to deducting the administrative fee.  Backorders will be noted, if there are any, and a new order form will also be attached.

7. Please verify your order as soon as you receive it and let us know of any discrepancies.  
8. These certificates/gift cards are just like cash.  Neither Racine Christian School nor the T.R.I.P. coordinators are responsible for lost or misplaced certificates/cards.  If you have a problem with a card, call the 800# or check the website on the back of the card.  Verify the card balance and if possible check for transaction history.  We have found that if there is a card error at a store, that it is typically the cashiers or register's error - please try again after verifying your card balance. If you continue to have a problem, contact the T.R.I.P. coordinator.     
9. If your child(ren) no longer will attend RCS for whatever reason, the monies held under your T.R.I.P. account can be (if written notice is given within 60 days of the child(ren) leaving the school):
a. Credited to your outstanding tuition balance.

b. Credited to another family’s tuition

c. Credited to the RCS General Fund

d. Credited to the RCS Endowment Fund.

If there is no written notice, monies will automatically go to the General or Endowment Fund.

10. At no time will this money be distributed to your family in the way of cash or check.  The money earned is a result of the nonprofit status of Racine Christian School and our school has designated that you may use this credit to offset tuition only.  Please be aware of this as your child approaches graduation.  If you pay your tuition in full each year, your final payout will be in April, the year prior to graduation; you can, however, opt to apply any credits to the General or Endowment Fund or another family.  Please contact Debbie Edwards for assistance.
11. Payouts are made twice a year, typically in October and in April, in which you will receive a statement reflecting your rebates for that 6 month time frame.  These payouts can be used for your next monthly tuition bill or next annual payment if paying in full.  (E.g. If you pay tuition once per year your October payout will be held until the April registration.   At that time you may use the total rebate from both semesters to offset your tuition.)
12. Checks written for certificates/gift cards for your tuition account are not tax deductible as you receive dollar for dollar value.   T.R.I.P. rebates donated to the RCS General Fund or Endowment  Fund may be tax deductible, please confirm with your accountant.
13. Any questions or concerns can be directed to Debbie Edwards at 884-8163.  
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